
October 11th, 2022

Communication and 
Advisory Committee



Welcome and Housekeeping
● Sign in
● Notes sheet
● Restrooms
● Breaks
● CEU



Our Purpose for Today
Thank you for being a representative of your building’s 
special education team to hear our communication topics.  
These are topics we keep in a list as reminders of important 
legal and due process topics.  Thank you for bringing back 
the information as a review to your team.  When asked for 
feedback a few years ago, people appreciated this CAC time 
to get away and see other special education staff in other 
districts.



● Always get a real signature when doing anything with “Initials”....
● Initial Evaluation
● Initial IEP
● Switching from DD to Categorical is NOT an initial evaluation

● repeat - it is NOT an initial evaluation
● Be wary with Verbal or other means of providing permission

A word about John Hancock's! 



● CHLD abbreviation will pull preferred name or first name 
● BIP end date July 1, 2023 

○ PBSP and a new Behavior Support Plan available

● Evacuation Plan available - Other Forms 

● Special Transportation has been renamed to 
“Transportation” - IEP Services page

● IEP Snapshot (and more) can be downloaded and printed in mass format
○ Educator Reports- View Student History

SpEd Forms Updates



● IEP PWN/Consent page all together on one screen 
○ Don’t need to use “next page button” to “Return this form to…”

SpEd Forms 2.0

July 1, 
2023 

moving 
to 2.0



Some Tweaks to NLSEC Reevaluation Flowchart

https://docs.google.com/document/d/1fPwKybhBeb0oi1mc2etSMnB-avnYvl8_KBgXHS8PnH4/edit?usp=sharing


 If choosing to forgo an evaluation, do you have DATA? 



Progress Reporting
34 C.F.R. § 300.320(a)(3)(i)

The IEP includes a description of how the child's progress toward meeting the annual goals will be measured. 

34 C.F.R. § 300.320(a)(3)(ii)
The IEP includes a statement of when periodic reports on the progress the child is making toward meeting the 

annual goals (such as through the use of quarterly or other periodic reports, concurrent with the issuance of report 
cards) will be provided.

Minn. R. 3525.2810, subp. 1(A)(9)
The IEP includes a statement of how the pupil's parents will be regularly informed by such means as periodic 

report cards, at least as often as parents are informed of their nondisabled student's progress. 

Minn. R. 3525.2810, subp. 1(A)(9)
The extent to which progress is sufficient to enable the pupil to achieve the goals by the end of the year is reported. 

Minn. R. 3525.2810, subp. 1(A)(9)
Pupil's progress towards the annual goals is reported. 



Progress Reporting
Starting next year in 2023-2024, MDE will be monitoring progress notes across 

all of our districts. 

Progress Reporting is required as part of the child’s individualized education 
plan. On the first page of the IEP, there is a section above the team member list 

where you need to document how and when progress will be reported. 

Example: “Progress will be reported 3 times per year in writing and once 
through an annual IEP meeting concurrent with district reporting”. This is a 

compliant example.



Progress Reporting

● Make sure you have a good way of tracking student data. Create 
yourself a spreadsheet, graph the data, or create a file to keep 
student work samples, so you are not scrambling to come up with 
the data when it comes time to complete progress notes. 
https://docs.google.com/document/d/1VtsXI5VmnKqEOEEXJGahDJXwJ0NOLXgYtiCDFs8LIE8/edit?usp=shar

ing

https://docs.google.com/document/d/1VtsXI5VmnKqEOEEXJGahDJXwJ0NOLXgYtiCDFs8LIE8/edit?usp=sharing
https://docs.google.com/document/d/1VtsXI5VmnKqEOEEXJGahDJXwJ0NOLXgYtiCDFs8LIE8/edit?usp=sharing


Progress Reporting

Make sure you 
date the 
progress note.

Make sure to 
check one of the 
boxes re: 
progress.

Comment 
on each 
objective 
with data.

Finalize when you are done!

Sample Progress Report



Progress Reporting
How do I start a new progress report?

. Open the IEP progress report.
. Select a finalized IEP.

. Note: You won’t have the correct goals and objectives if you have not finalized the IEP or the amended IEP before selecting it.

How do I add comments to the existing goals?
. Enter a date for each goal.

. Click on “Show objectives”, which will insert the objectives for that IEP goal into the text box.
. You can keep all of the objectives or just keep the objective that the student is currently working toward and delete the others.

. Enter progress monitoring comments and data in the text box.
. Select an appropriate checkbox (Insufficient Progress, Adequate Progress, or Goal Met).

. Click the Save button at the top of the page.

How do finalize a Progress Report?
. Click the finalize button at the page.

                . Add Comment and click on the green finalize button.
. The Progress report will then be put into your History.

Other notes:
Make sure to save your work after finishing the progress report.

Saving changes to the goals in the progress report will not affect the goals on the student’s goal page.
You can graph goal progress by clicking on “Measure Goal” and adding graphing data.



Amending an IEP:

● Making  a significant change to an IEP after the annual 
IEP has already been developed

● Can be done with or without an IEP team meeting
● Parents must be in agreement when amending without a 

team meeting
● Does not change annual IEP date
● Steps for Amending Existing IEP

https://www.nlsec.org/UserFiles/Servers/Server_441775/File/Resources/SpecialEdResources/HowToGuides/StepsforAmendingExistingIEP.pdf


jAmending an IEP

● In SpEd Forms be sure to check the “amended” box on the 
IEP and fill in the date of the amendment before making 
the changes.

● Amending without a meeting:   complete Agree to Amend 
form in SpEd Forms AND send PWN home with pages of 
the IEP indicating the changes

● Amending with a meeting:   send PWN home with pages 
of the IEP indicating the changes

● Agree to Amend SpEd Forms

https://drive.google.com/file/d/1HKeYOsMOq98U-F9aolqkgySnThkpF5e1/view?usp=sharing


Extra-curricular and Non-academic Documentation in IEP

IT’S 
BACK!

https://16.spedforms.org/0094/


NEW District Representative boxes on Notice of Team Meeting

This is to 
make it clear 
who the 
district rep 
is.  It might 
be unclear 
depending 
on how you 
write it up 
top.



LRE Legal Review



LRE Legal Review



LRE Documentation Review



LRE Documentation Review

Group Activity



December 1st Child Count
● Memo coming
● Students must have the following:

○ A valid IEP that is less than one year old as of Dec. 1.
○ A current eval or re-eval that is less than three years old 

as of Dec. 1
○ Be receiving special education and related services on 

Dec. 1.
● This data must be accurate in MARSS to count.
● Any issues or feedback on new data sheet process?



myinfinitec.org



Upcoming Events and Other Updates 
● WJ Training in-person in Bemidji next week 

(Oct. 17,18)
● WJ Training virtual this winter
● NLSEC Event/Training Calendar
● Carlton needs an ECSE teacher and may need a 

LTS-if you know anyone, contact Allison!
● The NLSEC is hiring a WBL Coordinator to 

replace Nic.

https://drive.google.com/file/d/1VIN7x8-8lB7D7dsa20TxfvAcu3kMfLZM/view?usp=sharing
https://drive.google.com/file/d/1VIN7x8-8lB7D7dsa20TxfvAcu3kMfLZM/view?usp=sharing
https://nlsec.k12.mn.us/calendar


Upcoming Events and Other Updates 
● Next Communication Committee Mtg: February 


